
 
 
 

 

 

CLUBROOM HIRE BOOKING FORM 

 

NAME:  ___________________________________________________________________ 

ADDRESS: _________________________________________________________________ 

MOBILE: __________________________________________________________________ 

EMAIL: ___________________________________________________________________ 

BSB: _______________________ACCT: _________________________________________ 

ACCT NAME: _______________________________________________________________ 

DETAILS OF HIRE 

DATE: ____________________________________________________________________ 

TIME: FROM: _________________________TO___________________________________ 

 

CHARGES $30 for maximum 5 hours to CLUBS and AFFILIATED bodies 

  A bond of $100.00 will be charged to non WDNA members. 

TOTAL AMOUNT DUE: _____________________________________________________ 

INVOICE #: _______________________________________________________________  

(Please note an invoice will be issued and payment is within 7 days) 

………………………………………………………………………………………………………………………………………………… 

 

 

Office use only 

Booked by: __________________________________________________________________ 

Date entered into calendar: _____________________________________________________ 

Receipt No: ________________Deposit Refunded on: ________________________________ 



 
 

 

 

 

CLUBROOM HIRE REGULATIONS 

1. The hirer is responsible to ensure that attendees DO NOT smoke in any area of the clubroom 
premises. 
 

2. WDNA cannot accept any responsibility for loss or damage to attendees personal effects 
whilst on the premises. 
 

3. The hirer undertakes to reimburse WDNA for attendees who cause damage to WDNA 
property. 
 

4. It is the responsibility of the hirer to ensure no one consumes any form of alcohol whilst on 
the premises and grounds of WDNA. 
 

5. Fire regulations restrict the maximum permitted number of attendees to  109 
 

6. The hirer is responsible for set up of the room and will be given access by appointment with 
Association Manager. 
 

7. The hirer is responsible for leaving the room as was before set up. 
 

8. Carpets are to be vacuumed (vacuum available in cupboard located in ladies toilets). 
 

9. Ladies toilets to be left clean and tidy. 
 

10. Inside bins to be emptied and new liner inserted which are located in the cupboard in the 
ladies toilets. 
 

11. Tables to be wiped down and left clean and folded. Cleaning supplies are also located in the 
cupboard in the ladies toilets. 
 

12. The hirer is responsible for ensuring all lights/air conditioners switched off before lock up. 
 

13. Alarm is to be set on leaving and all gates padlocked on departure. 

I have read and agree to the above room hire regulations 

Print name: _______________________________________________________________________ 

Signature: ________________________________________________________________________ 

Date: ____________________________________________________________________________ 


